MEMORY SHEET
Glossary by module

INTRODUCTION

Glossary: Finding your way around the

modules

This simplified glossary has been designed to support
your digital learning journey, structured into basic
computer course modules. It provides clear and
concise definitions for each essential term, helping
you master the fundamental concepts of the digital
world, from computer and internet use to online

5

security and digital services.



SUMMARY

1) Choose & protect your devices

2) Internet Basics

3) Process the information

4) Manage your mailbox and messages
5) Manage, store and retrieve your data
6) Netiquette (politeness on the
Internet)

7) Online security

8) Protect your data

9) Use online services

10) Online purchases and payments
11) Share content

12) Fill out an online form

13) Participate in an online meeting

14) Carry out an online procedure

15) Access culture online

16) Work on your digital skills



@ Module 1 — Choosing & protecting your
devices

Specific vocabulary:

« Digital device: An object such as a phone,

tablet, or computer.

o Digital protection: \Ways to secure your

devices (e.g. password, antivirus).

« Operating System: Main software that runs

the device (e.g. Android, Windows).



@ Module 2 — Internet Basics

Specific vocabulary:

« Browser: Program for accessing the Internet

(e.g. Chrome, Firefox).

. URL: Address of a website

(ex : www.exemple.com).

. Wi-Fi: Wireless connection to the Internet.



@ Module 3 — Processing Information

Specific vocabulary:

« Fake news: False information found on the

Internet.

« Reliable source: A site or person that can be

trusted.

Search engine: Site for searching for

information (e.g. Google).



@ Module 4 — Managing your mailbox

Specific vocabulary:
« Mailbox: Place where you read your emails.

o Attachment: File sent with an email (photo,

document, etc.)

: Spam: Unwanted emaill,

often advertising.



@ Module 5 — Managing your data

Specific vocabulary:
« Cloud: A place on the Internet to store your files.

« Backup: Make a copy of your files so you don't

lose them.

« Organize your files: Store your documents so

you can find them easily.



@ Module 6 — Netiquette

Specific vocabulary:

o Netiquette: Rules for being polite and

respectful on the Internet.

« Responsible sharing: Think before posting

iInformation or images.

« Adapted communication: Choose your words
carefully depending on the person you are

talking with



@ Module 7 — Online Safety

Specific vocabulary:
« Online scams: Internet deception (e.g., fake
emails).
« Secure authentication: Method to verify that

you are the right person.

« Malware: A program that is dangerous for the

computer.



Module 8 — Protecting your data

Specific vocabulary:

. Personal data: Private information (name,

address, number, etc.).

« Encryption: A way of protecting data so that it

cannot be read without authorization.

o Informed consent: Saying yes after fully

understanding what will be done with your data.



0 Module 9 — Using online services

Specific vocabulary:

Online service: Service that we use on the

Internet (e.g.: paying taxes).
E-administration: Public services accessible
online (CAF, Ameli, etc.).

Login with a single ID: Log in once for multiple

services.

Digital accessibility: Sites designed so that

everyone can use them, even with a disability.



Module 10 — Online Shopping and Payment:

Specific vocabulary:
« E-commerce: Buying or selling on the Internet.

« Virtual bank card: Temporary card for paying

securely online.

o Payment Security: Ways to Protect Your

Banking Information.



@ Module 11 — Sharing Content

SPECIFIC VOCABULARY:

« Share link: Address to give to show a file or a

page.

« Privacy Settings: Choosing who can see

what you share.



@ Module 12 — Filling out an online form

Specific vocabulary:
o Mandatory field: Box must be completed.

« Drop-down menu: List where you choose an

danswer.



@ Module 13 — Participating in an online meeting

Specific vocabulary:

Meeting Link: Address to join a video meeting.

Microphone on/off: Button to talk or mute.

Screen sharing: Show what's on your screen to

others.

Virtual Waiting Room: Temporary location

before the meeting begins.



@ Module 14 — Carrying out a procedure
online

Specific vocabulary:
« Login credentials: Name + password to log in.
« Personal space: Private page where you carry

out your administrative procedures (e.g.: Ameli

account).



@ Module 15 — Accessing Culture Online

Specific vocabulary:

« Digital Library: Site for reading books or looking

at documents.

o Streaming: Watching or listening without

downloading (e.g.: film or music).



Module 16 — Working on your digital skills

Specific vocabulary:

« Self-assessment: Ask yourself questions to find

out what you can do.

o Digital badge: Proof that you have learned

something or participated in a training.



